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The  Sectional  Book-case  has  come  to  he 
a  most  important  factor  in  the  furnishing 
of  Home    Libraries    and   business    offices. 


Within  a  few  years  a  Book-case  was  a 
solid  piece  of  furniture  with  almost  always 
too  great  or  too  little  capacity,  it  was  pur- 
chased either  with  a  view  to  future  addi- 
tions to  the  library — and  in  the  meantime 
displayed  unsightly  bare  shelves — or  to 
supply  the  immediate  demand,  when  it  was 
at  once  filled,  thus  necessitating  a  new  case 
when  the  next  lot  of  books  should  arrive. 
To  overcome  this  objectionable  feature  the 
Sectional  Book- case  was  evolved,  and  its 
almost  unprecedented  sale  since  it  was  put 
on  the  market  has  demonstrated  its  fulfill- 
ment of  a  long-felt  want. 

As  the  name  indicates  it  is  made  in  sec- 
tions, each  holding  1  5  or  20  good  sized 
books — or  more  smaller  ones.  The  new 
housekeeper  with  few  books  buys  say  one 
section,  which  with  its  base  and  top  (will 
answer  for  a  window  seat — for  instance) 
making  an  artistic  piece  of  furniture.  When 
a  few  more  books  arrive  another  section  is 
added — and  so  on — the  case  expanding 
as  the  library  grows. 

No  sectional  system  is  more  generally  or  more 
favorably  known  than  the  "Gunn."  In  this, 
our  annual  Catalogue,  we  set  forth  convincing 
arguments  for  its  adoption.  Simplicity,  dura- 
bility, convenience  and  high  standard  of  finish 
and  construction,  are  essential  points  to  be 
considered. 


This  supersedes  all  previous  catalogues  and  price  lists. 


Dpan-Hir-ks    Printing   Co.,    Grand    Rapids.    Mich. 


The 
beginning  of  a 

"GUNN 
LIBRARY." 

A  small 
number  of 
volumes 
may  be 
accommodated 
as  well  as  a 
great  many  with 

"GUNN" 
UNITS. 


A 
Section 


No 

unsightly 
Iron 
Bands. 


Or 
Two 


For  complete  price  list  of  sections,  see  page  23. 
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The  several  makes  on  the  market 
are  all  about  the  same  price, 
therefore,  merit  is  the  main 
consideration  in  buying,  and  this 
catalog  is  used  for  the  express 
purpose  of  bringing  to  your  notice 
the  merit  of  the  "Gunn"   (patented) 
Sectional  Book-case,  made  by 
THE  GUNN  FURNITURE  CO. 
of  Grand  Rapids, 
Michigan,  U.  S.  A. 
as  evidenced  by  the  elimination 
of  all  objectionable  features 
and  the  substitution  of 
practical 
advantages. 


Our  Reference: 

"THE   MAN   WITH   A  GUNN"— anyone  using. 
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Look 

for 

the 

trade -mark. 


In  the  first  place, 

we  are  the  only 

Sectional  Book-case  makers 

in  the  country  entitled  to 

use  the  trade -mark 

of  the  Grand  Rapids 

Furniture  Association, 

a  mark  that  stands  for 

honest  material, 

perfect  cabinet  work  and 

excellent  finish, 

and  which  was  adopted 

by  an  association  of  sixteen 

of  the  leading  furniture  factories 

of  this  world-renowned 

i^urniture  City. 


Gunn  construction 
stands  out 
from  all  others. 
There  can  be 
no  substitute. 
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Then,  too,  our 
doors  are  roller-bearing. 

This  feature 
absolutely  prevents 
binding  in  any  climate, 
and  on  the  other  hand, 
allows  the  door  to 
slide  backward  or 
forward  always 
with  perfect  ease. 

Every  manufacturer 
claims  non-binding  doors, 
but  if  you  want  to  find 
them,  see 
"The  Man  with 
a  Gunn" 

And  our  doors 
are  removable. 
We  cannot  speak 
too  forcibly  of  this 
exclusive  feature. 
When  the  glass  is 
to  be  cleaned  or 
a  broken  one  replaced, 
the  door  is 
simply  unhooked. 
In  all  other  makes 
the  books  must  be  re- 
rroved  and  the  case 
taken  entirely  apart 
before  the  door  can 
be  removed. 
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KNOCK-DOWN 

We  ship  K.-D. 

and  we  prepay  freight 

to  all  points  in  eastern  and  middle  states. 
1  his  cut  shows  our 
knock-down    (flat)    construction. 
It  is  put  together  without  nails,  screws 
or  dowel  pins ;  the  irons 
that  are  fastened  to  the  shelves  have 
upper  and  lower  tongues  that  fit  in  the 
grooves  in  the  bases,  center  sections 
and  top  sections,  thereby  binding 
all  rigidly  together. 
All  doors,  ends,  shelves  and  back 
are  interchangeable. 


Page 


The    GUNN    system  is  not  confusing. 


Further,  the 
Simplicity  of 
our  line  is  of 
great  advantage 
to  both  dealer 
and  user. 
We  have  only 
three  standard 
sizes  of  book 
sections  besides 
base  and  top. 
We  make  no 
more  because 
our  study  of  the 
subject  has  con- 
vinced us   that 
they  will  hold 
practically  all 
the  different 
sizes  of  books 
in  any  ordinary 
library. 


Standard 
Units 


Thus  the 
dealer  has  few 
sizes  to  carry 
and  the  user  is 
not  embarrassed 
when  ordering, 
by  a  great 
variety  of 
dimensions. 


9'/4  inch 
Book 

Section 


1  1 14  inch 

Book 

Section 


131/4   inch 

Book 

Section 


Base 
Section 


Extreme 

Height 
48'4  inches 


All    standard 
Units  10'/2  in.  deep 
and  32'/2  in.  long. 
Inside  dimensions, 


For  complete  price  list  of  sections,  see  page  23. 
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Shelves 
do  not 
protrude. 


No  dust 

collecting 

ledges. 


Handsome 
front 
and  end 
appearance. 


0 


s 


/ 


k 


/■ 


For  complete  price  list  of  sections,  see  page  23. 
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/ Another  very 
slrong  point  in 
vor  of  our  make 
the  unusual 

ut  uniform  depth 
of  our  small  and 

edium-sized 
sections. 

his  permits  of  the 
shelving  of  books 

f  almost  any 
dth,  while 
retaining  the 
uniform  front 

f  an  ordinary 

ook-case. 
We  have  thus 
clone  away  with 
tie  step-ladder 

ffect  in  all  other 
r  lakes,  caused  by 
tie  piling  up  of 
sections  of  different 
c  epth. 


High  base  with 
1  >ng  drawer. 


t'tfLtf* 


Drawer  inside 
IOJ/4  in.  deep, 
4J4  in.  high, 
31'/«   in.  long. 


$m^ 
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Gunn  Music  Section  Open. 


— *"*3! 


Your  sheet  music 
may  be  cared  for 
in  the  new  "Gunn" 

Music  Section  with 
Library  System  and 
in  neat  form. 
Instrumental   sheet  music. 
Vocal  sheet  music, 
Musical  albums  and 
Octavo  music  in 
separate  compartments. 


Gunn  Music  Section 
for  the  home  and  studio. 

A  long-felt  need  is  supplied 
by  this  New  "Gunn"  Section. 

As  indicated  by  the 
dimensions  given,  it  is 
designed  to  care  for  both 
octavo  and  sheet  music. 
Made  with  ten  compartments, 
inside  dimensions  of  each  are: 
Length    15|/2  inches, 
Depth      IP/2      " 
Height      2!4      " 
Will  fit  on  any 
of  Gunn  Standard  Sections. 
Made  in  all  woods 
and  finishes. 


Gunn    Music    Section    Closed. 


Se 


e  page 


23  f 


or  prices. 
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Leaded  Glass 

gives  a 

very  rich  effect. 


For  leaded  glass  doors, 
(all  standard  sizes) 
add  $2.50  to  list  prices. 
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Ladies'  Desk 

Very  appropriate 

for  home  use 

in  combination  with 

book-sections. 


You  don't  get  done 
when  you  buy 
a  "Gunn." 


For  complete  price  list  of  sections,  see  page  23. 
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The  leaded  glass 

and  Ladies'   Desk  sections 

may  be  had  in  all 

the  woods  and  finishes. 


Inside  dimensions 
of  drawers  in 
four  drawer 
Section: 

14^8    inches   wide. 

10^4        "       deep, 

4%        "       high. 


Cabinet  Work  and  Finish 
"Grand  Rapids" 
Best  Production. 
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A  mahogany  case 
with  paneled  ends, 


ided 


glass 


front 


and  fancy  top 
makes  as  handsome 
a  home  for  books  as  one 
could  wish. 


For  leaded  glass  doors 
(all  standard  sizes) 
add  $2.50  to  list  prices. 
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Our  mahogany 
is  selected 
for  figure  and 
given  an 
extra  finish. 


For  complete  price  list 
of  mahogany  sections 
with  plain  glass 
doors,  see  page  23. 
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Furnished  in  Quartered  Oak  only     all  finishes. 


The  new 

three-quarter  size  Sections 
are  designed  to  take 
the  place,  more  or  less 
of  special  size  sections, 
which  heretofore  have  been 
furnished  at  an  extra  cost. 
These  units,  used  with  the 
Standard  and  large  size  sections 
in  the  "Gunn"  System, 
eliminate  much  of  the 
trouble  and  worry  experi- 
enced in  the  past  in 
fitting  odd  size  wall  spaces. 
(See  page  32  showing 
diagrams  and  outside 
dimensions) . 


Length  Units. 


Large  Size  Units. 


Top   Section 
List  $2.80. 

9!4  inch 
Book  Section 
List  $3.80. 


9!4  inch 
Book  Section 
List  $3.80. 


1114   inch 
Book   Section 

List,  $4.15. 


11'4   inch 
Book    Section 
List,  $4.15. 


13'4  inch 
Book  Section 
List,  $4.80. 

Base   Section 
List,  $2.60. 


Top 

List,  $4.00. 

9!4   inch 
Section 
List,  $5.50. 

9'4  inch 
Section 
List,  $5.50. 

1 1 14  inch 
Section 
List,  $6.00. 

1  1  '4  inch 
Section 
List,  $6.00. 

I3'4  inch 
Section 
List,  $7.00. 

Base 

List,  $3.50. 


Length    inside,   48^4    inches. 


Length   inside  24%  inches. 

An  Original  idea 
only  to  be  had 
in  the 

"Gunn"  System. 
A  stack  and 
one-half  in  one, 
especially  adapt- 
able for  large 
libraries  and 
law  offices. 
This  new  large 
unit  gives  exactly 
50  per  cent,  more 
shelf  room  in 
each  unit  for  33'/3 
per  cent,  net 
advance  in  price. 
(See  diagram 
page  32.) 
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Furnished  in  Quartered  Oak  only     all  finishes. 


The  inside  measurement  of  the 
new  large  size  unit  is  48%   in. 

long;  depth  and  height 
same  as  Standard  sections. 
Libraries  comprising  from   1  25  to 
200  volumes,  are  housed  in  a 
single  stack  of  6  large  units. 
A  single  stack  of  Standard  units 
will  take  not  to  exceed  1  20 
volumes.     Libraries  beyond  this 
number  must  necessarily  start  a 
second  stack  with  the 
added  cost  of  top  and  base. 


To  more  clearly  understand  the  economy 
of  our  large  units,  the  list  prices  of  the 
two  stacks  illustrated  below  is  $75.00, 
while  the  list  price  of  three  stacks  of  the 
same  height  Standard  units  to  ac- 
commodate the  same  number  of 
volumes  is  $84.60. 

This  same  ratio  of  saving  is  made  on  all 
libraries  requiring  more  than  one  stack 
of  Standard  units.    For  Lawyers,  Court 
Houses  and  School  libraries,  it  is  partic- 
ularly adapted.    The  shelves  in  our  large 
units  cannot  sag  as  they  are  supported 
by  the  backs,  and  we  guarantee  them  to 
give  satisfaction  in  every  detail. 


Leaded  Glass  Doors — all  Heights. 

For   three-quarter  length   units,    add   to  list  prices,   $2.00. 
For  large  size  units,  add  to  list  prices,  $3.00. 


Two  stacks  large  units  have  same  capacity  as  three  stacks  standard  size  units. 
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Occasionally 
a  deep 

storage  section 
may  be 
wanted. 

Deep  base 
with   1  4-inch 
reducing  section. 

Any  of  our 
filing  cabinet, 
or  Standard 
sections  will  fit 
above  the 
reducing  section. 

Back  center  shelf 
is  removable 
if  desired. 
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Deep  base, 
regular  1  4-inch 
deep  section 
and  reducing 
section. 

When  regular 
1  4-inch  deep 
section  is  used, 
reducing  section 
must  be  used  above. 
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PLAIN  OAK  UNITS. 

We  are  in  position  to  offer  the  following  Units  in  plain  oak.  They 
are  the  Gunn  construction  and  system  in  every  particular,  and  where  a  plain, 
substantial  case  at  a  low  price  is  desired,  will  give  perfect  satisfaction. 


Top 

List,  $2.25. 


Extreme  hight  5 7'/ 'i  inches. 
List   Price  Complete,  $19.70. 


Inside  Measurements  of  Plain  Oak 

Length,  32'/2  inches 

Depth,  9'/2  inches 

Height,  9'/4   inches   and   1  1  J/4  inches 

When  door  is  horizontal. 


Be  careful 

to  mention 

PLAIN  OAK 

when  ordering 
above  units. 


914   high 
Book   Section 
List,  $3.60. 


9'4   high 
Book   Section 
List,  $3.60. 


H!4   high 
Book   Section 
List,    $4.00. 


H!4   high 
Book   Section 
List,  $4.00. 

Base 

List,  $2.25. 


See  opposite  page 

for  larger  Plain  Oak  units. 

Golden  Oak, 

Rubbed  and  Polished 

or  Weathered  Oak  Finish. 


Extreme  height,  44 '/4  inches. 
List   Price  Complete,  $15.70. 
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PLAIN  OAK  UNITS. 


High  base  with   long  drawer. 
List  Price,  $4.75. 


Reducing  Section 

Depth,    l2'/2  in. 

Height,  13|/4  in. 

List,  $5.40. 


Deep  Section 
Depth,    12'/-.  in. 
Height,  1314  in. 
List,  $4.90. 


Deep   Base 
Depth,    121/2    in. 
List,  $2.40. 


NOTE  -  Plain  Oak  Units 

are  not  interchangable 
with  Quartered  Oak 
Units  in  the 
"GUNN"  System. 
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HOW  TO  ORDER. 

We  maintain  agencies  with  reputable 
dealers  in  nearly  every  town. 

If  Gunn  sectional  units  are  not  on  sale 
in  your  town  we  will  ship  direct  from  the 
factory.  When  ordering  direct  observe 
carefully  the  following: 

Tops  and  bases  are  designated  as  top 
section  and  base  section. 

For  books  9  inches  high  or  less,  order  9'/4  in. 
book  sections. 

For  books  9'/^  to  1  1  inches  high,  order  1  1  '/^ 
inch  book  sections. 

For  books  1  1  '/4  to  13  inches  high,  order  1 3'/4 
inch  book  sections. 

State  plainly  finish  desired;  if  in  Oak, 
whether  Golden,  Weathered,  Flemish, 
Fumed  or  other  finish.  Mahogany, 
whether  light  or  dark  to  match  other  fur- 
niture. Birch,  whether  natural  or  imita- 
tion Mahogany.      (Send  for  samples.) 

If  section  is  wanted  to  join  on  side  of 
Ladies'  Desk  Section,  order  1 3'/4  inch 
book  section,  or  on  side  of  four  drawer 
section,  1  1  J/4  inch  section.  (See  diagram 
of  lengths,  page  32.) 

Special  finish  takes  about  30  days  to 
complete.  See  price  list  by  sections  on 
opposite  page,  and  insert,  for  prices  of 
stacks  as  illustrated. 

Credit  extended  only  to  dealers. 

THE  GUNN  FURNITURE  CO., 
Grand  Rapids,  Mich. 
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Price  List  of  Standard  "Gunn" 

Units 

For  List  Prices  Plain  Oak  Units  see  pages  20  and  21 . 

For  List  Prices  %  and  Large  Units  see  pages  1  6  and  1  7. 

Rubbed  and  Polished  Finish. 

INSIDE   MEASUREMENTS 
WITH   GLASS   DOOR   HORIZONTAL 

Length 
Inches 

Depth 
Inches 

Height 
Inches 

Quartered 
Oak.  Golden 

or 

Weathered 

Finish 

Mahogany 

Paneled 

Ends 

Birch. 
Imitation 
Mahogany 

Book  Section,  with  door,  Standard  __ 

32V2 

ioy2 

9M 

$  4  15 

$  5  50 

$  4  15 

Book  Section,  with  door,  Standard __ 

32Y2 

iov2 

\\M 

4  50 

6  00 

4  50 

Book  Section,  with  door,  Standard  __ 

32V2 

ioy2 

13V4 

5  25 

7  00 

5  25 

Top  Section  (Plain)  Standard 

3  00 

4  00 

3  00 

Top  Section  (Fancy)  Standard   .. 

- 

5  00 

6  50 

5  00 

Base  Section,  Standard 

2  65 
6  50 

3  00 
10  00 
14  00 

3  50 
8  75 

4  00 
13  50 
18  00 

2  65 
6  50 

3  00 
10  00 
14  00 

High  Base  with  Long  Drawer 

(See  page  9.) 

Book  Sections  without  doors  ( all  sizes) 

(See  page  30.) 

Four  Drawer  Section 

(See  page   13.) 

Desk  Section  (See  pages  1  2  and  1  3) 

.... 



Music  Section  (See  page    10) 

14  00 

18  00 

Extra  Deep  Sections 

6  00 
6  50 
3  00 

6  00 
6  50 
3  00 

(See  pages   18  and   19  for  illustrations.) 

Regular  Book  Section 

(See  page  19  for  illustration.) 

Reducing  Book  Section 

(See  pages   18  and   19  for  illustrations.) 

Deep  Base  for  1  4-inch  Sections 

(See  page   19  for  illustration.) 

32% 
32% 

14 
14 

\3M 
1 3V4 

The  extreme  outside  length  of  all  above  Units  is  34 '/j 

inches. 

For  leaded  glass  doors  (all  above  sizes)  add  $2.50  to 

list  price 

Paneled  doors  (all  sizes)  add  75  cts.  to  list  prices. 

Narrow  tops  and  bases  same  list  as  regular. 

Approximate  weight,  boxed,  23  lbs.  per  section. 

Pages  24,  25,  26  and  27  for  Filing  Devices  and  pric< 

>s. 

Pages  1 8  and   1 9  for  Extra  Deep  Sections. 

Page  27  for  Disc  Phonograph  Record  Sections. 

Page  28  for  New  Mission  Gunn  Sections. 

Terms — Net  cash  60  days :    1  per  cent.  1  0  days.     We  p 

ay  the 

freight  to  points  in  eastern  and  middle  states. 

A  proper  freight  allowance  made  to  far-away  points. 

NOTE — A  flat  keyed  Yale  lock  can  be  furnished  on  any 

section 

with  door  at  50  cents  added  to  list  prices. 
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GUNN  FILING  DEVICES. 

The  Simple  and  non-confusing  "  GUNN  "  system  has  been  extended  to 
a  most  complete  line  of  Filing  Devices. 


Sizes   or 

Inside 

Drawers 


10 'i 
II 


10', 
3*1 


\3H 
11 


10%6 
3% 


\0% 


32^ 
I3# 


Top  Section 

List  Price,  $3.00. 

Document  Section 

6   Files 

List   Price,  $15.00. 

Pigeonhole  Section 

21    drop-away   front   boxc 
List  Price,  $16.80. 

Legal  Blank  Section 

12  drawers 

List  Price,  $12.00. 

Slide  Section 

2    leaves 

List  Price,  $4.00. 

Letter  File  Section 

9   letter  files 

List  Price,  $14.40. 

Catalogue  Section 

9  regular  drawers 
List   Price,   $11.70. 


Storage  Section 

and  base  combined, 

panel  door 

List  Price,  $10.00. 


Standard  Tops,  Bases  and  Book  Sections  fit  with  above  Cabinets. 
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GUNN  FILING  DEVICES 

Encourage  system  and  provide  a  place  for  every  record  where  it  wil 
remain  accessible  at  all  times  and  until  it  becomes  useless. 


Top  Section 

List   Price   $3.00. 

Section  E 

6  letter  file  drawers 
4   legal  blank  drawers 
List  Price,  $13.60. 


Section  D 

4   document  drawers 
3  card  index   drawers 
3  pigeonhole  boxes 
List  Price,  $18.00. 


Section  C 

3   letter  file  drawers 
3  card  index  drawers 
6  legal   blank  drawers 
List  Price,  $14.40. 

Slide  Section 

2    leaves 

List  Price,  $4.00. 

Section  B 

6  letter  file  drawers 
5  card  index  drawers 
List  Price,  $15.60. 


Section  A 

6  letter   file   drawers 

7  pigeonhole  boxes 
List  Price,  $15.20. 


Base  Section 

List   Price.   $2.65. 


Inside  Sizes  of  Drawers. 


Legal 
Blank 
Drawer 

Letter 

File 

Drawer 


9Vs 

10ft 

11  !4 
314 


Card 
Index 
Drawer 

Pigeon- 
hole 
Drawer 


3'/2   / 
5 

II 


4       / 
10'/2 
33/R  \ 


Document 
Drawer 


43/« 
10'/2 
11 
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GUNN  VERTICAL  FILING  SYSTEM 
Quartered  Oak  Only. 

Each  unit  complete  in  itself.      Designed  for  filing  letters  on  edge 
in  folders  and  between  indexed  guides. 


Additional 
Vertical    File 
Equipment 
40  Alphabetical 
Div.  with 
Guides  at  $1 .50 
List 

Num.  Div. 
Same  as  Above 
80  Alphabetical 
Div.  with 
Guides  at  $3.00 
List. 


Top  Section 

List    Price,   $3.00. 

Card  Index  Section 

1  5  drawers,  taking 
3x5  inch  cards. 
List   Price,  without 
cards,  $18.00. 


Legal  Blank  Section 

12  drawers 

List  Price,  $12.00. 

Slide  Section 

2  leaves 

List  Price,  $4.00. 


Reducing  Vertical 

File  Section,  with 
guides  and  folders 
List  Price,  $16.50. 


Deep  Vertical 

File  Section 

with  guides  and 

folders 

List  Price,  $15.00. 


Deep  Base  Section 

List  Price,  $3.00. 


Our  regular  equipment  for  single  unit  Vertical  File,  is  a  set  of  40  alpha- 
betical divisions  and  40  folders  printed  in  duplicate.  Regular  equipment  for 
two  unit  use  is  80  sub-divisions  of  the  alphabet  extending  over  three  drawers, 
and  one  drawer  arranged  for  numerical  filing  containing  20  guides  and  200 
folders. 

In  the  Numerical  System  each  correspondent  is  given  a  number  and  the 
folder  contains  only  his  letters.  This  enables  quick  reference  to  your  more  im- 
portant firms,  general  correspondence  being  filed  in  the  alphabetical  drawers. 

Capacity  of  each  Drawer  File  2000  letters;  of  complete  Two  Drawer 
Section,  4000  letters. 
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GUNN  ADJUSTABLE  FILE  CASE. 


Fo  be 
used 
in 

any 
of 

Gunn 
Standard 
Sections. 
9^-111/4-131/4 
inches. 

List  Price,  $3.00 
all  sizes. 


A  good 
Catalogue    File 
or  suitable  storage 
for  Disc  Phonograph 
Records. 


Partitions  are  removable. 

For     7  and  8  inch  Disc  Records,  order     9'/  inch  Sections. 

For  10  "  "  "        IP/     " 

For  12  "  "  "        131/     " 


page  tzventy-seven 


'GUNN"  MISSION  STYLE. 


The  new 

Mission  effect 

as  applied 

to  the 

Gunn 

Improved 

Sectional 

System. 

No  iron 

bands 

are  used 

in  creating 

this 

artistic 

effect. 

The  solid 

appearance 

is  retained 

as  well 

as  the 

Non-Binding 

Roller  Bearine 

Removable 

Door,  all 

of  which 

features  are 

exclusive  and 

(patented)   in 

the  Gunn 

construction. 


Top  Section 
List  Price, 
Qtd.  Oak 


$3.00 


Book  Section 

9|4  inch. 

List  Price, 

Qtd.  Oak       $6.65 


Book  Section 

!l!4  inch 
List  Price, 
Qtd.  Oak 


Book  Section 
1  314  inch 
List  Price, 
Qtd.  Oak 


$7.00 


$7.75 


Base  Section 

Long  drawer. 

List  Price, 

Qtd.  Oak        $6.50 


iiiiir 


H 


-5= — ^mzzz~z"~~~ — ~ — 


Extreme   Height   53'/8   inches. 

List    Price  Complete,  $30.90,  Only  in  Oak. 

Mission  Style.      Furnished  all   Finishes,  and  with 

Leaded   Glass   Doors. 


Don't  fail  to  designate  Mission  Style 
when  orderine;  from  above. 


Compare  above  prices  with  other  makes. 
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The  unlimited 

combinations  of  the 

"Gunn"  system 

admit  of 

ornamental 

arrangement 

in  any  room. 

Mitered  and  circle 

corner  effect. 

This 

is  only 

obtainable 

in  the 

"Gunn" 

system. 


Several  stacks 
may  be 
joined  in 
the  "Gunn 
system 
without 
complicated 
attachments. 


Mitered  and 
circle  tops  and 
bases  same  price 
as  regular. 

Circle  book  sections, 
$3.00  list,  all  sizes. 


t»i 


V  HOOK 


-TO 


AND  ITS  USE 


Joining  Stacks. 
Back  View. 


Circle   Sections 


Mitered   Sections  Circle   Sections 
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Combination 
Filing  Cabinet. 

Desirable 
sections 
whenever 
shelving  of  any 
description 
is  desired. 

Indices 

for  Gunn  letter  File 

section  (see  page  24) 

furnished. 

List  Price 
Per  Dozen,  $3.00. 

Transfer  Cases 
as  shown 
in  illustration 
List  Price 
Per  Dozen,  $3.50. 


.   j 


Open  Front  Sections,  Quartered  Oak. 

Inside  Measurements 

Length,  32J/2  inches.    Depth,    \\]/2  inches.    Height,    10!/2  inches.  Price,  $3.00 

Length,  32J/2  inches.    Depth,   11  Yl  inches.    Height,   12'/2  inches.  Price,  $3.00 

Length,  32J/7  inches.    Depth,   I  1  Yl  inches.    Height,   \AYl  inches.  Price,  $3.00 

Base  Section,  $2.65.  Top  Section,  $3.00. 

Open  Front  Sections,  Plain  Oak. 

Inside  Measurements. 

Length,  32J/2  inches.    Depth,  9Yl  inches.    Height,    IOJ/2  inches.    Price,  $2.50 

Length,   32'/2  inches.    Depth,  9'/2  inches.    Height,    12^2  inches.    Price,  $2.50 

Base  Section.  $2.25.  Top  Section.  $2.25. 
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The 

exportation 

of  our 

sectional  book-cases 

and 

filing  cabinets 

is  an 

important 

factor  in 

our  business. 

Years  of  experience 
have  taught  us  how  to 
pack  to  insure 
safe  arrival. 
If  desired,  we  furnish 
through  bills  of  lading 
to  destination  and 
attend  to  insurance. 
Name  of  vessel  and 
date  of  sailing  always 
furnished  customers. 


Cable  Address 
GUNN,  Grand  Rapids, 
W.  U.  T.  and  A.  B.  C. 
Codes. 


This  cut  shows  a  six-section  case  with 
top  and  base  set  up,  and  the  same 
boxed  K.-D.,  ready  for  shipment.     This 
means  a  low  freight  rate,  for  instance, 
an  ocean  rate  of  10s,  per  40  cu.  ft.=8c. 
per  section,  or  4  per  cent,  on  the  cost 
boxed  f.  o.  b.  New  York. 


page    thirty-one 


3     > 

a  -c  2 

;-3      3  :_      cd 

3  °      9" 

3  t>  ■"  — 


u.    o  .S    a 


£  jc 


o     "2 


e 

o 
u 

cd 

3 
O 
>> 

S-4 

O 

> 

5 
O 

3 

£1 

-1/ 

o 
id 

S 

^ 

cd 

U3 

O 

a 

£    o 
o    £ 


v 


u  •     §  -n 

s  .s  £  1 

O  ^T!      A 

5  -n   c    a 

<«  "~ '     -7     ri 

jd  g     op  .3 

00  O    IS      £ 


00     O 


*-  (d 

-*  E 
u 

id  « 


13 

T3  <U  <-4-i 

4J  .h  O 

^  m  ;. 

4;  m  ■" 

«3  ^  .2? 

3  -=  OJ 


id     rt 

a  -r, 


3  13 

o  c 

q,    >>  <d 

V    «  -c 
<u     id 

-O    _c  J 

3  13 


vt:  -a 


tn    E 


•-   o    *-     <u 


sa- 


-    2    v   £    b 


H 


_«j    «s   t;   fj 
g  .£  UJ 


-5  CQ 
.S 

r->  — 

.2  13 

13  cd 


<»    a    3 

•2      «-C 


<U   T3      T 

c    2 


U    13 


00 
13 


<u     *-     *-      00 


£    >>  o 


3      TO      3 

a    00  13 

TJ  •£  13 
3  O  3 
ed    13      cd 


a 

E 

o 

13    -O 


«     >> 


0 

0 

: 

n 

aj 

3 

ai 

fri 

4> 

3 

CM 

■" 

_ 

O 

5 

- 

01 

0 

0 

Pi 

0 

- 

0) 

C 
w 

3 
•— 

cd 

■a 

rt 

£ 
s 

3 
C 

3  3 
0  c 
>.  — 

z 

~ 

0]   3 

O    0* 

00  m 


** 


0^  ro 

«£>   -o 

f>  tn 

c 
0 

0) 

00 

c 

•a 

0 

-0 

<a 

c 

W 

W 

c 

0 

C 

00 

00 

<u 

«) 

00 

00 

<D 

IM 

-1 

w  -s        J??  9         <n  ^i- 
u  ~          0  m          0  co 

x;  _)          0  I--          —  vi 

M  0           -«l 

-     CN 

• 

•*   CO 

O   «> 

c 
0 

00 

0 

0) 

n"* 

00 

O 

c 

O 

0 

-a 

00 

(0 

^ 

00 

W 
0 
M 

00 

C 
O 

« 

O 

-I 

00 

T3 

c 
0 

0 

XI 

C 

0 
1) 

00 

00 

00 

TJ 

■a 

« 

T) 

c 

00 

00 

O 

c 

O 

00 

0 

0 

c 

00 

g 

*3 

w 

N 

00 

So 

00 

w 

XI 

»J 

-0 

M 

T3 

rt 

J 

rt 

c 

00 

00 

3 

rt 


rt 

H-l 

T) 

a 


■f     <) 


H  -8 


Hh 


o 


/Jd^f    thirty  two 


3 

M 
0 


n 
to 

53 

0 

o 
o 

QQ 


c  o  ©  o  >o 
©  ©  ©  ©  t— 

co  os*  :£  cm  ^ 

HhnKm 


Ji  ^ 


hO 


O  O  "O  iC  o 
OC  CO  »C  ©   » 

OS  r^  CS*  ^  :d 


id 


© 


© 

© 


© 

oo 

co 


© 
© 


r. 

cm 


X 


1*3 


CO 


© 
cm 

x>" 


© 

CO 


73 


<3 

c 

0 

o 

c 

(A 

c 

** 

o 

+3 

'O 

4> 

0 

CD 

5S 

c 

u 

o 

11 

3  w 

J-    -C 


a 
D 

a> 

c3 


3S 


cd 

OS    -  M 


CO    2 

O 
4> 

ON* 


OS  'H 
D    4) 

n  5 
o  o 


.  o  o  *bi>^ 

B    43    if    d    ai 

x4pa  pqJ° 


_  «3  £3^ 

(U    J5     ^    ™ 

sa  5  *-•  *-•  \-+  4> 

§ °QQjg 

OS    o 

<u  <u  to  b/>  0     . 

(f    1/1    fl    H     J    OJ 

cd   cd   o   O   P   as 

o  o 


4)    4> 

t«   on 
cd   cd 

WW 

a  a 

o  o 


^-CO 


tit"1   Bfl   flfl 


<U    4) 

9? 


o  o 


5  ° 

■"  o 

-TO 


O    03 
O    03 

to  cd 

03    b£ 
03 

*.s 

TO     Cd 
0)     41 

CO 
4) 

►4  jo. 


o 

4)    4>  "-Jj 

«  a  o 

o  o  <u 

_     co 


CO 
CO 

'  en  5  oT 

•  0-42  o 
O   o   o 

,  to  a>  to 
CflCO  g 
03    U     2 

'  cd  4>  j5 

.  ajQ 

'd  _u 

cd  ^ 

4)     4) 


•-T 


TO 
41 

70 
cd 
4> 


£  o  I* 


OS 


4> 

03    _T 
Cd    ? 


4)    O 

a  43 


oTtO  r- 

03    <u    flj 

Cd  TO     <*> 

CI 

o 


^  4> 

co  cl 


u 


u 

a 

O   cd 


d 

•»^ 
o 

4) 

4) 
CI 

o 


2  o    . 

'oCO  J3 

•    CI    03  A  . wl™ 

41  'o  ^ 

.a  »-D  to 

•»  rtz  5 

o  u       C 

^    4)  7   pj 


CO 


no 

4) 

.21 

t^  d 
cd 


^  o  td 

1° 


•  CO 


Q 


2< 


o 

41  J3  «d 


4) 

03-HCO 

cd  Ph 


+-1  d 


cd 


41  d 

d    cd 
«   o  +-> 

0,  r-.  .rj 

cd  a 


4> 

cd 


cd 
*    3    4) 

O  ^0    03    d  r  - 
•-3  aj  *o   cd  CJ  ^  jH 


9.  o 


o   > 


2-  C-  0-,  £. 

o  p  o  o 


o 


e-^j 


ad 
o  o 

y  th 

Sgcd 


o  © 

d 


.    ooobcd,04)°t»a> 

CL,r>4)4>4(4)  4>  43  4>  4) 

cxo^ddd       d       a  a       a 

DJOOOO     00        00 


oPQ 

-   S   oj    JjW    4. 

o  .2  0  a  <u 

so  c 


4) 

B 
O 

-r  5  2  o  «  5  o 
0Jrrd  hr^2  03  ^ 

^  aco-d  41 
pq 


<u   cd 

°no.2  * 


Em 

d 

4) 


^H        4) 

4>    O    J-    l_ 

d  "d  0  o 
cd  pL1"  ^ 

4)    u        T 


oh 
o 


CM  CM  t-  00  ON 


4)    4)    4)    4)    4)    4)  4) 

b£  b£  cud  he  hfi  bio  bfi 

cd   cd   cd   cd   cd   cd  cd 

CU  PL,  CL,  Pm  PL  On  PL 


I  I 


he 
cd 
Pm 


4> 

cd 
CL 


10 

4> 

be 
cd 
PU 


4> 

a 
O 

00 

4) 

biD 
cd 

PU 


"3W    cd 

^  « *^  »d 

co§o| 

cd   41 

**  +-> 
^3   cd 


4>  TO  -O     03 

'S,n  a  y 

«d   cd.°c 

to   d^^Pn 

O   co 

o   „,   c   K-C 

a  M  cl  a^ 

Cd    V-    qj    43  *d 
CjjD  O    id    (i)    t-1 


4) 

biD 
cd 

PU 


TJ  41  b/),0  4)  4>  ^r 
<!^  ofecocoP 


cd 

c3S 


poll- 

V  kTVlv  spondence.  A 

-    ^S^BBBfck  card    is 

in  arte  out 
when  filing' 
a  1  phabetical- 
ly.  Ini  t  the 
file  number 
o  in  i  t  t  e  d  . 
When  letters 
are  transfer- 
red to  the  nu- 
merical sys- 
tem, i  he  num- 
ber of  folder 
i  s  inserted. 
Thus,  if  an  index  card  does  not  contain  the  file  number,  the 
letter  musl  be  in  the  alphabetical  arrangement. 

A  perusal  of  tin-  principal  features  of  the  "Perfection" 
v.  rtical  System  1. 1'  Piling  cannot  fail  to  convince  anyone 
hut  thai  it  possesses  all  the  points  of  superiority  required  in 
a  hie,  and  is  so  far  in  advance  of  the  "flat  sheet"  method 
as  to  make  that  system  an  unnecessary  expense. 

QuicK  Reference.  \n  .ii  the  correspondence  of  anj  con- 
cern i. in  be  withdrawn  al  one  timi  without  any  sorting  whatevei  and 
menus  a  s aving  of  the  managei  s  oi  corresponding  clerk's  time,  which  is 
valuable.  But  a  moment's  notice  of  the  index  is  required  to  obtain  the 
ii  mill,  ii  oi  foldei  desired,  and  a  clerk  will  soon  memorize  the  numbers,  so 
iimi  referenci  to  thi  index  need  seldom  be  made.  The  letters  are  all  Hied 
In  I  he  order  received,  the  latest  ones  meeting  the  eye  first  With  the  il.a 
lieel  niiiiv.iii.nl  all  thi  letters  in  one  division  are  jumbled  together, 
ml  must  be  Borted  to  secure  the  ones  desired. 

Correspondence  Together.  All  the  correspondence 
,.i  ih,  uimr  concei  a.  whether  signed  personally  or  with  the  linn  name  i~ 
Sled  in  ih,  ,,,„„■  folder.  Cards  are  made  out  in  the  nam<  oi  the  writei 
when  thi   firm  name  is  not  signed,  hut  having  the  same  file  number  as  the 

1  inline  the  lii  in  name  Postal  cards  are  not  lest  in  the  folders. 
Accuracy,  with  the  nutnei  ical  system  it  is  next  to  impossible  for 
i  '  i' 1 1  in  in. ik,  a  mistake  in  filing  Numbers  cannot  easily  i»  confused, 
,,ne  ami  ten  thousand  being  as  distinct  us  one  and  two  ami  there  is  no 
I  imii  to  filing  spa,.  Mistakes  are  a  common  fault  ol  the  il.a  sheet"  file, 
and  as  the  amount  ol  con  espondence  increases,  the  more  difficult  becomes 
Hi,  mallei  oi  filing.      Each  time  the  filing  space  is  increased,  theold  file 

i  bi  discarded  and  replaced  with  a  larger  one,  and  each  increase  of  the 

alphabetical  arrangement  makes  th<  matter  of  filing  more  complicated 
and  i  ui  la,  io  ,  rrors    \  great  deal  of  time  is  wasted  and  considerable  annoy- 

ii'-i'l  '"  looking  i. ii    lost    letters. 

Copy-BooKs  Discarded.  Carbon  copies  are  made  and 
Bled  with  thi  letters  reci  ived  so  that  when  referenci  to  a  letter  is  made. 
tin  i"  wei  is  also  in  hand  When  looking  up  the  correspondence  theclerk 
places  ih,  hi,  i 
In  I  on  1  h  e  lette 
,  ived  and  the 
ihei  not 

illg    this   mini 

bei     places 


same  rule  applies     Copies  of  first  letters  are  filed  in  the  regular  way,   the 
same  as  when  a  letter  has  been   received.     Copy-books  are  inconveuieut 
The  one  dictating  must  go  to  a  table  where  copy-books  are  kept  and  look 
up  the  correspondence.      Blurred  copies  are  hard  to  read.     Letters  are 
delayed  for  mailing  while  being  copied 

Easy  Reference.     Correspondence  or  matter   pertaining    to 

any  subject  can  lie  indexed  in  a  number  of  different  ways.  Cants  are  made 
out  by  name,  subject,  or  any  other  way.  One  folder  is  devoted  to  each 
concern  or  subject  and  contains  all  the  matter  relating  to  it.  The  differ- 
ent index  cards  bear  the  same  file  number.  The  index  drawer  will  accom- 
modate 2.500  cards — more  than  enough  to  index  each  folder  twice  (by- 
name and  subject)  when  drawers  are  four  high  -  making  a  double  or 
cross     index. 

Greater  Capacity.  Double  the  amount  of  matter  can  be 
filed  in  a  vertical  drawer  than  in  a  cabinet  of  equal  dimensions  where  a 
number  of  small  drawers  are  used,  one  vertical  drawer  being  equal  to  ten 
small  ones.  Unused  space  is  taken  up  by  compressors,  extra  drawer  bot- 
toms and  divisions  between  the  drawers,  in  -flat  sheet     files 

Alphabetical  Divisions.  For  filing  transient  corre- 
spondence, alphabetical  sets  of  in  120  and  240  divisions  are  used,  These 
consist  of  guides  and  folders  printed  in  duplicate,  one  folder  being  placed 
in  front  of  each  guide;  securing  the  benefits  of  the  vertical  system  ami 
keeping  the  matter  filed  ill  good  condition. 

If  your  correspondence  is  largely  of  a  transient  nature,  that  is.  if  the 
same  correspondent  is  seldom  heard  from  and  you  have  comparatively 
few  regular  customers,  it  will   be  advisable  to  reverse  the  arrangement  of 


drawer  file,  two  drawers  might  lie  arranged  alphabetically  and  two  draw- 
ers numerically,  or,  three  drawers  arranged  alphabetically  and  onedrawer 
numerically. 

If  your  correspondence  is  entirely  of  a  transient  nature,  a  straight 
alphabetical  arrangement  will  best  meet  your  requirements.  The  right 
size  set  of  alphabetical  guides  and  folders  are  used,  the  printed  folders 
being  used  for  filing  single  letters,  requests  for  catalogs  prices,  etc.  Addi- 
tional blank  folders  are  used  for  correspondents  from  whom  a  second  let- 
ter has  been  received,  the  name  being  written  on  the  top  edge  of  folder, 
and  these,  in  addition  to  the  printed  folders  are  filed  inalphabetir.il  ordei 
in  front  of  the  proper  guide. 

Geographical  Filing'.  In  many  lines  of  business,  princi- 
pally wholesale  houses  and  manufacturing  concerns,  it  is  preferable  to 
handle  the  correspondence  on  a  territorial  basis  The  folders  in  the  file 
are  divided  by  guides  for  the  states  or  any  specified  territory,  and  the  fold- 
ers are  further  sub-divided  by  town  or  county  guides.  Concerns  having 
but  en,'  correspondent  in  each  city  or  town,  may  use  the  names  of  such 
correspondents  instead  of  the  names  of  towns,  a 
alphabetical  way. 

Double    Folders,     a  double  folder  hai 

one  for  correspondence  and  the  other  for  orders 
or  other  matter  is  made.  With  ttlis  folder  is  afforded  the  extra  advantage 
of  referring  to  the  above  mentioned  items  at  the  time  the  correspondence 
is  in  hand,  ami  can  tie  used  very  advantageously  where  the  correspon- 
dence with  eacll  concern  is  not  too  heavy  and  the  business  not  so  extensive 
a-  to  require  separate  drawers  or  cabinets. 

Triple     Folders.       A    folder   having   three  compartments    is 

tents    is    required       I  Ine 


the    regulai 


3  compartments, 
s,   credit  reports 


any  other  purpose  desired,  and  is  a  most  practical  arrangement  This 
folder  saves  valuable  time  used  in  sorting  when  referring  to  contents.  We 
are  the  exclusive  manufacturers  of  '  Double"  and  Tuple  folders 
Order  Filing'.  Orders  may  be  filed  eithei  numerically  oral 
phabetically,  the  same  is  correspondence  and  in  the  same  general  way, 
full  description  of  which  is  given  for  eon  espondence  filing.  Numerical 
filing  is  preferable,  as  there  is  no  limit  to  the  numbers  thai  ma\  be  used, 
The  folders  for  orders  should  be  numbered  in  duplicate  of  the  folders  for 
letters,  and  but  one  index  card  used  for  both  purposes  for  each  concern. 
See  "Double"  and  '-Triple''  folders  for  filing  orders  with  letters. 
Invoice  Filing'.  Concerns  whose  offices  aie  equipped  with  I  In- 
most improved  labor-saving  systems  and  devices,  appreciate  the  "Perfec 
tion'  Piles  in  caring  for  Invoices.  For  unpaid  invoices,  a  set  of  monthly 
(jan -Dec.  i  guides  are  used.    Before  each  nioiiihh  guide  is  placed  a  set  of 

daily  (1-31)  guides.     The  invoices  are  filed  ahead  on  the  dates  the}  1 1 

due,  and  with  this  system  in  operation,  discounts  in.i\  always  be  Saved 
The  accounts  may  be  posted  from  the  invoices  direct  to  the  ledger,  the  folio 
number  being  placed  on  the  invoice  as  a  means  ol  easily  referring  to  the 
account.  Paid  invoices  are  filed  numerically,  and,  like  eon  espondence,  all 
the  bills  of  one  concern  are  brought  into  one  folder,  kept  in  ordl  I  Io  dati 
and  are  quickly  and  easily  referred  to.  Paid  invoices  may  also  In  Bled 
alphabetically  if  desired  So 
•Double"  and  '  Triple''  folders 
for  tiling  paid  invoices. 

Credit  Report  Fil- 
ing'. With  a-  .ii  Iv  every  com- 
mercial house,  itisneci      i  il 

all  the  information  available  and 
in  detail  be  kept  concerning  a 
customer's  standing,  rating,  etc., 
that  the  credit  man  may  intelli- 
gently pass  upon  a  customer's  or- 
der and  the  proper  amount  of 
credit  to  allow.  This  is  best  cared 
for  by  using  om  "Double"  or 
"Triple"  folders,  and  the  raatti  i 
relating  to  credit  filed  in  connec- 
tion with  the  correspondence. 

Catalog  and  Price 
Sheet  Filing,  i -,„  cat 
alog  and  price  sheet  filing,  the 
numerical  system  is  eon, .  di  d  to 
be  the  best.  Numbered  guides 
and  folders  are  arranged  in  tin- 
file  drawers  the  same  as  |.,i    ,  ... 

respondence.    An  index  card   is 
made  out  in  the  name  of  the  COH 
cern  issuing  th<   catalog  or  pi  ice 
sb, ,  i     Additional  cardsare  made 
out  giving  tin-  names  of  the  prin- 
cipal subjects   treated  and    which 
are    frequently    referred    to.    but 
having  the  same   file   numbei    as 
the  card  bearing  the  firms' 
name,   making  a      (  ross 
index,  the  same  as  lor  lei 
ters    noted  under  head  of 
"Easy  Reference.      (  ards 


ing  to  subject  i 


to 


geth. 


folders  containing 
catalogs  from    dif- 
ferent concerns  on 
one  subject.      The 
folders   keep  each 
concern's  catalogs, 
price  sheets,  circu- 
lars and  quotations 
—  from     a     postal 
card  up— safely  to- 
l  to     The  file  drawers  being  In  inches  high  and 
inodatcnny  but  a  very  large  size  catalog.     Each 
drawei  of  a     Perfection     Pile  is  equal  to  ten  box  files. 

Document  Filing*  A  new  and  radical  departure  in  docu- 
ment filing,  but  one  thai  has  found  great  favor,  is  obtained  by  the  use  of 
Mm  files  and  system  A  partition  is  placed  in  one  "I  our  vertical  file  draw- 
ers extending  from  front  to  back  making  two  compartments,  Numbered 
guidi  s  are  used  tin  same  -is  i"i  correspondence.  Each  compartment  will 
,, ,  ,  ,, ,  ,  nv<  lopes  "i  papers  5J  inches  wide  up  to  in  inches  high  if  necessa- 
ry, and  are  held  in  an  upright  position  by  an  adjustable  follower  block. 
An  advantage  of  this  form  of  document  filing  is,  that  documents  and  letters 
maj  bi   Icepl  in  the  same  cabinet;   also,  that   tin-  system,   as  well  as  filing 

9pi in  be  added  to  when  required,  a  very  valuable  feature.     Document 

tiling  can  also  be  done  alphabetically.  Each  drawer  will  hold  as  much  as 
tout  single  document  file  drawers. 

Other  Uses.  The  application  of  the  'Perfection''  Sectional 
Vertical  Pile  is  not  confined  to  correspondence,  orders,  invoices,  etc..  but  is 
equally  practii  able  in  .1  score  ol  other  branches  where  immediate  reference 
to  records  and  data  is  required;  such  as  requisitions,  vouchers,  insurance 
and  legal  papers,  draughting  designs  tariff  sheets,  freight  receipts,  com- 
ni, i,  id  photographs  and  papers  of  everj  description. 

Tin-  "Perfection"  Sectional  Vertical  Files  represent  the 
very  lust  in  every  detail  of  material,  design,  mechanism 
construction,  workmanship  and  finish.  If  unsatifactory  in 
,nr  point  whatever,  return  the  rile  at  our  expense,  and 
amount  paid  will  be  promptly  refunded. 


Material.    The 


ilk. 


material  entering  into  the  constructio  1  of  the 
Vertical    Piles   is  thoroughly   kiln  -dried    quarter- 

,1  i"i  choici  grain  effects  We  can  also  furnish 
i  ni  gi  nuine  mahogany,  weathered  oak  Flemish 
ish  desired,   to    match    up   office  furniture       Prices 


Construction.  Nexl  to  tin  .  ertical  system,  our  strongest  claim 
foi  the  "Perfection  Piles  is  sectional  construction.  They  are  easily  moved 
through  narrow  doorways,  ami  can  i„  quickly  removed  in  case"  of  tire 
Only  enough  drawers  to  accommodate  your  prncn  correspondence  is  re- 
quired   and  others  can  be  added  as  business  necessitates     This   feature 

alone  is  woilhv   ol  111.    m-iihh  consideration  ol  .him. lie  about  to  purchase  a 

fileoi  replacean  old  om       rhi      Perfection'    is  the  only  file  made  on  the 

.-'in  in.  l  oi  !  nal  construction;  one  drawer  can  be  added  as  eas- 
ih  as  a  do,-,  n  and  via  versa  Each  and  every  part  is  made  and  put  to- 
gethei  bj  skilled  workmen  All  corners  are  stronglv  reinforced.  Xo  out- 
of-date  panels  to  break  open  ...  gather  dust.  The  suspension  slides  sup 
poil  ....  Ii  drawer  when  withdrawn  at  full  length  leaving  the  hands  fret- 
so  that  contents  in  back  oi  dra«  .i  a.  as  ...  cessible  as  those  in  front. 
Finish.    The  entire  surface  of  every  section  is  given  our  best   five 

coat  golden  oak  finish,  piano  polish. 

Trimmings,  ah  exposed  trimmings  are  of  solid  brass  mot  plated 
metal).     Each  label  holder  is  fitted  with  a  black  label,   lettered  in  gold 

Mechanical   Features.      Roller  bearings,  on  which  each 

drawer  moves  isan  ,.,  .',■,,.-. ,- 1,  nureoi  the  "Perfection,"  and  can  only  be 
secured  in  our  file.  All  friction  is  prevented  causing  the  drawers  to  run 
..is,i,  even  when  lull  ol  correspondence  This  feature  will  be  readily 
appreciated  bj  anyone  who  has  takeu  hold  of  a  drawer  of  the  ordinary 
kind  winch  drag      Both  the  correspondence    and   the  index   drawers  are 

tilted  with  an  adjustable  follower  block  for  keeping  the  Ol  tents  in 
an  upright  position.  It  operates  ,,n  ,,  rod  is  rigid  and  will  not  turn  or 
twist,  as  is  the  cas.   with  souk-  others 

Number  of  Drawers  Required.    To  ascertain  the 

number  Ol  drawers  required  to  hold  your  correspondence  for  one  year 
divide  the  average  numb,  i  ol  letters,  bills,  papers,  etc.  received  each  day  bv 
twentj  thus  .1  you  receive  an  average  oT  forty  papers  per  day  von  will 
require  a  two-drawer  file;  it  your  pap.-.s  average  eighty  per  day,  you  will 
papers  you  receive  average  but  twenty 


Sle     if  iii. 


per  day,  a  one-drawer  file  will  accommodate  your  correspondence.  It  is 
advisable  to  make  a  small  allowance  for  increased  amount  of  correspon- 
dence.    Do  not  underestimate  your  requirements. 

Outside  Dimensions.  The  outside  dimensions  of  a  one- 
drawer  file  when  set  up  for  use.  are  as  follows:  Height.  18  inches;  width  15 
inches;  depth.  21  inches.  The  drawers  are  built  up  four  high,  when  an- 
other tier  is  started.     A  four-drawer  file  is  at  inches  high. 

HOW  to  Transfer.  In  transferring  the  contents  of  file,  the 
correspondence  remains  in  the  folders,  and  new-  folders  numbered  the 
same  as  the  old  ones,  are  used.  It  is  not  necessary  to  transfer  the  guides 
with  the  folders,  but  if  old  correspondence  is  referred  to  frequently  it  is 
advisable  to  do  so,  as  these  make  quick  and  easy  reference.  The  contents 
of  index  drawer  are  not  transferred,  but  if  there  are  a  number  of  cards 
containing  the  names  of  those  with  whom  you  do  not  anticipate  any  further 
correspondence,  thesecan  be  filed  under  a  separate  index  behind  the  regu- 
lar or  "live"  index  Consequently,  when  a  correspondent  is  given  a  num- 
ber, that  number  is  used  indefinitely.  It  is  preferable  to  transfer  the  con- 
tents of  a  file  but  once  a  year. 

PRICES  OF  FILES,  GUIDES,  FOLDERS  AND  CARDS. 

Vertical  File,  "top"  and  "base"  sections  (together)     .     .     .     .     .  $6  00 

Vertical  File    -correspondence  "  section II  7."i 

"  Document  file  "  section  ( 2  compartments ) 10  50 

"  Legal  blank  "  section  (  7  drawers) 11  27 

Index  guides.  40-div.,  45c ;  80-div.,  90c  ;  120-div.,  $1.35 ;  160-div.,      .     .  165 

Index  cards,  2x7  inches,  printed,  per  1,000 3  (HI 

Vertical  File  guides,  blank,  per  Inn,  si  .70,  numbered,  per  100    ..     .  1  Nil 

Vertical  bile  folders,  blank,  per  1.000.  S7..70;  numbered,  per  1,000  .  9  00 
Vertical  File  alphabetical  guides  and  folders,  printed  in  duplicate. 

40-div.,  per  set,  $1.80;  120-div.,  $5.40  ;  240-div 10  80 

For  Double  folders,  blank,  numbered  or  printed,    add   liOc   per 
100;  for  Triple  folders,  add  $1.00  per  100. 

Vertical  File  monthly  (Jan-Dec. )  guides,  per  set 36 

Vertical  File  daily  (1-31)  guides,  per  set 93 

Document  guides,  numbered,  per  loo,  >i  :»;  printed,  per  100         .     .  2  .70 

Document  envelopes,  blank,  per  100,  S2..70;  numbered,    per  1(10    .     .  2  80 

Vertical  File  transfer  cases,  each 1  90 

Complete  One-Drawer  File.  Arranged  numerically  (20  guides 
and  200  folders  numbered)  one  set  alphabetical  divisions  i  to  guides  and  40 
folders  printed  in  duplicate)  for  transient  correspondence,  and  one  set  of 
40-division  guides  and  4(H)  cards  for  index  (approximate  capacity,  5.000 
letters) $21.36 

Complete  Two-Drawer  Tile.  Arranged  numerically  (40  guides 
and  4(H)  folders  numbered1,  one  set  alphabetical  divisions  (  10  guides  and  40 
folders  printed  in  duplicate)  for  transient  correspondence,  and  one  set  of 
80-divislon  guides  and  COO  cards  for  index  (approximate  capacity.  10.000 
letters) -     .- {34.32 

Complete  Three-Drawer  File.  Two  drawers  arranged  numeri- 
cally, (II)  guide  cards  and  40(1  folders  numbered),  one  drawer  arranged 
alphabetically  for  transient  correspondence  (120  guides  and  120  folders 
printed  ill  duplicate),  and  one  set  of  N0-division  guides  and  H00  cards  for 
index  (approximate  capacity,   1.7,000  letters  I .$48  27 

Complete  four-Drawer  File.  Three  drawers  arranged  numeri- 
cal!} (60  guides  and.600  folders  numbered),  one  drawer  arranged  alphabet- 
ically" for  transient  correspondence  (120  guides  and  120  folders  printed  in 
duplicate),  and  one  set  of  120-division  guides  and  1000  cards  for  index 
(approximate  capacity.  20,000  letters).  $61.23 

Complete  Eight-Drawer  File.  Six  drawers  arranged  numeri- 
cally (120  guides  and  1200  folders  numbered),  one  set  alphabetical  divisions 
(240  guides  and  240  folders  printed  in  duplicate)  and  one  set  160-division 
guides  and  2000  cards   for   index    (approximate  capacity,    40,000   letters) 

-121  II 

Lawyer's  Combination  File.  One  drawer  arranged  for  corre- 
spondence 120  guides  and  200  folders  numbered,  and  one  set  10-division 
alphabetical  guides  and  folders)  with  capacity  I'm-  5000  letters,  one  docu- 
ment file  section  with  20  guides  ami  ;i(H)  envelopes  numbered,  one  legal 
blank  section,  one  set  80-divisiou  guides  and  S00  cards  for  index  $53.55 

In  one  and  two-drawer  files,  the  alphabetical  guides  and  folders  are 
used  in  the  same  drawer  with  the  numerical  arrangement;  in  a  three- 
drawer  file  and  over,  a  separate  drawer  is  devoted  to  the  alphabetical 
divisions. 

Guarantee,  Quality,  Etc  As  all  of  our  goods  are  pro- 
duced at  first  cost  of  manufacture,  we  are  enabled  to  sell  the  highest  grade 
goods  at  lowest  prices,  quality  considered  l  »ur  prices  are  not  made  attract- 
ive bv  using  inferior  material,  employing  unskilled  workmen  and  sending 
out  goods  in  a  slip-shod  manner.  Nothing  bordering  to  shoddy  is  permit- 
ted, and  each  and  every  article  received  from  us  w  ill  be  found  to  be  abso- 
lutely the  best,  and  designed  for  years  of  service.  Any  article  not  frailly 
a.<  represented  by  us,  can  be  returned  at  om  expense  and  we  w  ill  send  check 
for  amount  paid,     i  Goods  made  to  order  excepted. ) 

We   Manufacture   a    Complete    Line    of 

Office  DesKs 
and    Sectional    BooKcases 


The  Gunn    Furniture  Company 

Grand  Rapids,  Mich., 
U.  S.  A. 


-"PERFECTION" 

Vertical  System  of  Filing 

Letters,    Orders,    Invoices,  Catalogs  and  Papers 


Is  a  decided  improvement  over  "flat  sheet"  riles.  With  the 
"Perfection"  Vertical  System,  more  work  can  he  accom- 
plished with  the  greatest  accuracy  with  the  least  labor  and 
expense,  than  by  any  other  method. 

The  "Perfection"  Sectional  Vertical  Files  are  made  up 
of  a  system  of  units.  Each  unit  or  section  is  complete  hi 
itself.  The  different  sections  are  known  as  "base",  "corre- 
spondence" and  "top"  sections,  and  these  three  make  a 
complete  one  drawer  file.  To  increase  the  filing  capacity 
requires  only  the  "correspondence"  or  intermediate  section, 
and  can  be  added  without  disarranging  the  system  in  the 
least.  No  extra  investment  or  additional  room  is  required 
to  accommodate  possible  future  business,  and  it  never  be- 
comes useless  on  account  of  'limited  capacity." 

The  "correspondence"  section  contains  a  drawer  10 
inches  high,  12  inches  wide  and  22  inches  long  (inside  meas- 
urements), in  which  folders  containing  the  matter  filed  are 
placed  on  edge  between  guide  cards  arranged  at  intervals 
of  ten,  and  make  quick  reference  to  any  folder.  Bach  drawer 
requires  21)  guides  and  20(1  folders,  and  will  accommodate 
approximately  5,000  letters. 

Correspondence  may  be  filed  either  alphabetically  or 
numerically.  The  best  results,  however,  are  obtained  by 
combining  the  two  systems.  The  alphabetical  divisions  are 
used  in  caring- for  new  or  transient  correspondence  until  it 
reaches  sufficient  volume,  <•'-,  the  writer  i-.  deemed  a  regular 
correspondent,  when  it  is  tiled  numerically.  This  is  usually 
done  when  the  third  or  fourth  letter  is  received.  Tints,  the 
correspondence  tiled  alphabetically  is  kept  to  a  minimum. 

With  the  numerical  system,  correspondence  is  tiled  by 
numbers  exclusively;  hence,  there  must  be  an  index  as  .i 
guide  to  the  folders  in  which  letters  are  filed,  and  this  is 
most  conveniently  arranged  in  the  "top"  section,  and  with- 
out requiring  additional  room  or  the  expense  of  a  card  cab- 
inet.    Kacli  correspondent  is  given  a  numbered  folder,   and 

c  a   r  d  s 


What  the  "Man  with  a  Gunn"  Says 

REGARDING  THE  PEERLESS 

GUNN  SECTIONAL  BOOK  CASES 


OUR  CLAIM:  A  sectional  system  that  is  not  confusing,  and  has  all  the  outward 
appearance  of  a  solid  piece  of  furniture — No  unsightly  iron  bands  to  disturb  the 
artistic  effects.  Cabinet  work  and  finish  best  of  Grand  Rapids  production.  Re- 
movable, anti-friction  doors;  valuable  books  not  soiled  when  cleaning  the  glass. 
The  only  sectional  book  case  having  these  features. 

OUR  GUARANTEE.     Complete  satisfaction  in  every  detail  or  your  money  back. 

OUR  REFERENCES.     Dun.  Bradstreets  or  any  Bank  in  Grand  Rapids. 


wHave 

-Conn.  Dec.  10.  04 

■    ■,  G 

;^;:;-,^;^ 

"$£, 

uuly 

MRS.  L.  S.  GRAVES 

YOU  DON'T  CET  DONE  WHEN  YOU  BUY  A  CUNN 

THE  GUNN  FURNITURE  CO. 

GRAND  RAPIDS,  MICH. 
Exduiive   M«imf«cturer>  CUNN  SECTIONAL   SYSTEMS  AND  OFFICE  DESKS 


The  Ideal 

Christmas 
Combination 

af  Gunn 
Mission  Units. 


The  Gunn  Furniture  Co. 

Grand  Rapids,  Mich. 


SALES   DEPARTMENT 


A  Correct  Appli- 
cation of  Mission 
Style  to  Sectional 
Bookcases.  Note 
absence  of  un- 
sightly iron  bands. 


The  Gunn  Furniture  Company, 

Grand  Rapids,  Mich. 
Gentlemen: 

Please  ship  Nov.   1  Oth,  (usual  freight  allowance)  the  combina- 
tion of  Gunn  Mission  Style  Units  as  shown  below. 

Quartered  Oak,  All  Finishes.  The  New  GlMn   Mission  Bookcase   Units 

One  Mission  Top,       -        $3.00 
One  9/4  Mission  Book  Sec.   6.65 


MiiaUiliJuliiil 
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ne 


Onel3x4      " 


"     7.00 


"     7.75 


nun 


FURNISHED  ONLY  WITH  LEADED  GLASS. 


One  Long  Drawer  Mis.Base,  6.50 

$30.90 

Less  50  per  cent.  $1  5.45 
Net  Price,  $15.45 

Terms  60  days,  1  per  cent  1  0  days. 

Compare  above  prices  with  other  makes. 

Above  ready  for  shipment  November  10th,  in  ample  time  for  Holiday  Trade 
Order  Early. 

Signed 


Add 


ress 


The   New   Gunn   Mission   Units, 

Ready   for   delivery  November  10th  1907 — in  ample  time  for 


HOLIDAY  TRADE 


Supplied  only  with  Leaded  Glass  Doors 

NOTE:      There  is  no  advance  in  prices  over  Gunn  Standard  Units.     Compare  prices  of    these 
Mission  Sections  to  those  of  other  manufacturers. 

A   Big   Advantage   for   Gunn   Agents 

Quartered  Oak  all  Finished. 
Mission  Top  List. Price     $3.00 


Mission  Book  Section  9|" 


Mission  Book  Section  1  1  j' 


Mission  Book  Section  1  3d" 


Mission  Long  Drawer  Base 
Total  for  Combination 


isiiii 


$6.65 


$7.00 


$7.75 


$6.50 
$30.90 


Extreme  Height,  53  g 

Inside    Dimensions    of    Drawer 

3 If"  Long,  10"  Wide,  3 1"  Deep. 


The  Highest  Attainment  in  Sectional 
Bookcase  Construction. 

The  Mission  Effect  in  the  Gunn  system  is  nearer  the  traditional  than  in  any  other  line 
because  of  the  absence  of  the  Unsightly  Iron  Bands  from  the  ends,  which  are  so  ob- 
jectionable in  other  makes.  Don't  fail  to  order  in  a  sample  stack  for  the  Holiday 
Trade.     It  will  add  greatly  to  your  Fall  and  Winter  display  and  increase  your  sales. 


Important  to  Gunn  Agents. 


The  growing  demand  for  decorative  styles  in  the  sectional  bookcase  idea, 
leads  us  to  add  to  the  very  simple  Gunn  System,  The  Mission  Effect. 
Traditionaly  it  is  correct.  The  Improved  Gunn  Construction,  which 
embodies  the  Non-Binding,  Roller  Bearing,  Removable  Door  and 
Absence  of  Unsightly  Iron  Bands  is  retained  in  the  Mission  Units.  The  doors 
of  the  Book  Sections  in  the  New  Style  Unit  are  furnished  only  in  Leaded  Glass, 
giving  a  much  richer  effect  than  in  any  other  make  of  Sectional  Bookcases  on  the 
market.  The  metal  trimmings  are  Solid  Brass  with  a  dull  black  finish.  In  the 
Mission  Unit  the  Simplicity  of  the  Gunn  System  remains;  only  the  three  sizes  of 
Book  Sections;  namely-9i"  1  1  $"  and  131"  with  Drawer  Base  being  furnished.  The 
simple,  though  attractive  straight  line  effect  of  the  Mission  Style  is  carried  through- 
out the  design,  it  being  extremely  free  from  any  Moulded  or  Ornamental  details. 
The  Prices  of  the  New  Mission  Units  are  the  same  as  the  Gunn  Standard 
Units  with  Leaded  Glass.  A  comparison  with  the  prices  of  other  makes  will  sur- 
prise you.  This  addition  to  the  Gunn  Line  gives  to  the  Gunn  Agent  an  advantage 
which  should  enable  him  to  control  the  entire  Sectional  Bookcase  trade  of 
his  territory.  New  Complete  Catalogue  now  ready  for  free  distribution. 
Send  for  it. 


THE  GUNN  FURNITURE  CO. 

Sole  Makers  or  Gunn   Sectional   Bookcases 
Filing  Devices   and  Office  Desks. 

Grand  Rapids,  Michigan. 


See  other  Side  for  Prices  etc. 


